Learn

EWS Academy English

O/L SHORT WRITING PRACTICE - 01 /03

FREE SAMPLE - e=n86@E dmebm 899

Plan before you write
E8®0 6856 53858 WSS®

Find the reader, purpose and required details first.
BB HIWD, GEYS 58D FRES WE B NSRS HESNDBD.

LEARN WITH EXAMPLES

Who will read this?
O BSDBES DAE?

Why am | writing?
O 606 XS @r3?

What details must | include?
O GRS BE GO FENCRS: GEHBNE?

Plan a note to a friend about a study meeting. / eH80)8 9@ @ CQRESHRO &IOS 53
DS,

1. Reader:
2. Purpose:

3. Day, time and place:

YOUR TURN - Write a short note using your plan.
DEd 53O 6HE) I 5GBS BB
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Learn

EWS Academy English

O/L SHORT WRITING PRACTICE - 02/ 03

FREE SAMPLE - e=n86@E dmebm 899

A clear notice
Q‘Sz&ﬁ)z&@ qasf@@zss

A notice needs a clear heading and the important event details.
& SOOWO 252988 DAt €58 DREINES) @B EENSRS; GDEHSE.

LEARN WITH EXAMPLES

English Club Meeting
@B t50®Pe3 Se3S®

Date: 20 October 2026
8xs: 2026 el 20

Venue: School library
BNn®mes: 5@ egemENES

Use these details to plan a notice. / 6®® 6N 6cHE) EBOOD e5:RE50 WEBID.
1. Event: English Club meeting
2. Time: 2.00 p.m. | Audience: Grade 10 students

3. Issued by: Secretary, English Club

YOUR TURN - Write the notice in about 50 words for this practice task.
cO® 5&) GeEsisd DD 508 BPF 6HE) B BESHB.
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EWS Academy

O/L SHORT WRITING PRACTICE - 03 /03

FREE SAMPLE - e=n86@E dmebm 899

Invite someone politely
@ODNCHED G WSY

Include the event, date, time and place.
DResID®, EBS, DD €580 BENDS FAES WOTD.

LEARN WITH EXAMPLES

Please join us for our English Day.
56 @oBB EmSO esenen® DBIB.

It will be held in the school hall.
O3 8EE EEIGD 5D BES.

We hope you can come.
PO 585 S 5B 38 VEIENEHTD) D).

Plan an invitation. / DS &3S DOBD.
1. Event: English Day | Date: 25 October 2026
2. Time: 9.00 a.m. | Place: School hall

3. Guest: Your former English teacher

YOUR TURN - Write a short invitation using all the details.
BEE 6NCRG; 66HE) D MOV BEED.
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