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Smart Note-taking - Answers

Models are examples. Accept other accurate answers where the task is open.
A. Choose the useful note
1. (a) Bring: notebook + blue pen.
It keeps both required items accurately.
2. (b) headings.
Headings group related information.
3. (a) a meeting time.
A wrong time can change the useful meaning.
B. Fill the gaps
4. key
Key means main or important.
5. space
Extra space lets you add useful information.
6. Review
Review means read again and check.
C. Make and use notes
7. Model: English club: Fri, 3 p.m., Room 2.
Keep the club, day, time and room.

8. Bring a notebook and a blue pen.
Keep both items.
9. Submit on Monday.
Do not change the deadline from the original message.
10. Model: Travel to School.
Accept another relevant heading, such as My Journey to School.
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