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Clarification at Work

Name: ___________________________ Date: ______________

Understand the idea
Ask politely when a requirement or deadline is unclear. Could you clarify...? asks for a clearer explanation. Use
Would you mind + -ing for a polite request. Confirm the meaning in your own words.

Could you clarify the final requirement?

Do you mean this Friday or next Friday?

Would you mind giving me an example?

A. Choose the best response

1. Clarify means: (a) make clearer (b) hide a message (c) cancel all work.

2. This Friday or next Friday? checks: (a) the meeting room (b) the date (c) the price.

3. Let me check that I understood correctly helps you: (a) change the subject (b) check understanding (c)
refuse all work.

B. Complete the questions

Use each once: clarify | giving | mean
4. Could you __________ the final requirement?

5. Do you __________ this Friday or next Friday?

6. Would you mind __________ me an example?
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Clarification at Work

Continue with questions 7-10. Use complete sentences when asked.

C. Rewrite and clarify

7. Make this polite with Could you: Clarify the final requirement.

8. Correct: Would you mind to give me an example?

9. Your manager says send the report tomorrow. Ask a question to confirm this deadline.

10. You do not understand a task. Write a polite request for an example.

More practice? 3 / 6 / 10 worksheet sets + separate answers - charges apply.

WhatsApp: 3 sets + answers WhatsApp: 6 sets + answers WhatsApp: 10 sets + answers

Ask EWS Academy on WhatsApp: +94 703 101 101. Confirm topics, availability, fee and delivery before payment.
Direct practice page: englishwithasmile.lk/youtube-practice/clarification-at-work.html
Would you like to join an EWS class? Ask us for class details.

Original EWS English practice for a matching short learning card; not an official examination paper.
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