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Open tasks: models show one possible response. Accept other accurate, relevant answers.

Page 1: Use your English

1. Dear Teacher,

I would like to propose a shared sports equipment box for our class. Some pupils cannot bring a ball or skipping rope,
although they enjoy taking part during the break. A small shared collection would help more pupils join in. Borrowers
should record their names and return each item before the next lesson. Damaged equipment should be reported
immediately so nobody uses it unsafely. A weekly class rota could keep the box organised. After a month, we could
check how often the equipment was used and ask pupils whether the system was fair. May we discuss this idea at our
next class meeting?

Yours sincerely,

Kavindu
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2. The tool library should keep simple records because shared items need clear responsibility. However, the process
should be quick and respectful. Reviewing residents' experiences as well as return rates would show whether the
system protects the collection without discouraging borrowing.
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Page 2: A useful borrowing rule

1. The return desk is difficult to find; claiming that calculators were stolen or that theft caused the change.

The answer must match the stated details; accept equivalent accurate wording.

2. A labelled box was placed beside the exit.

Check the complete meaning, the verb and punctuation. Accept an equally accurate correction.

3. Please sign the borrowing record when you collect a calculator. Before leaving, return it to the labelled box beside the
exit. The record helps staff check which calculators are still in use. The clearer return point responds to learners'
feedback.
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This is one model. Accept a relevant response that includes the requested details, uses clear language and does not invent claims
about the source.
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