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What is TOEIC®?

TOEIC® stands for Test of English for International Communication. It is a group of English-language
assessments designed to measure practical English communication skills used in everyday and workplace
situations.

TOEIC® w52 Srmssd)s esBdBedems tsew @D@s $rowidm 9-G8 wiBwd &BO0 ©dm @dn Swin
u8dBeB. Dedvews) dbw ddhned, D =desed i eechn wBedened tHds D5
Listening, Reading, Speaking ¢z Writing ©@nos e@w &@s.

Why do people take TOEIC®?

e To show workplace English ability.
dB eEed oG8 O wBwd eBBOR.
e For recruitment, placement, promotion or training.
A e OBO, DS e B3O, ¢uidd el HeRD wewn.
e To measure progress in English.
® 9§83 Eqend 9BQ.
e To support study or career goals in international environments.

BBHS GLBesD 05 Daiiis S en esewm.

The TOEIC® Test Family

Test Skills Approx. Time Score
Listening & Reading Listening + Reading 45 + 75 min 10-990 total
Speaking Speaking About 20 min 0-200
Writing Writing About 60 min 0—200

@Owo: Listening & Reading s Speaking & Writing w» 235886 005 0008 do og b &0,
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TOEIC® Syllabus / What You Need to Study

TOEIC does not require specialist business knowledge. You need practical English used in common workplace
and everyday situations.

Listening Part 1 — Photographs

8350w Ay & o HDGE Sednrdes weeneBe.

Listening Part 2 — Question—-Response

yEDEHO 03 HEBRWHO HEeBD e¥Ed BERG eT3C.

Listening Part 3 — Conversations

8EOEWE) @S 3D 8L BB &es, Oedns e @SYTh WEIOBO.
Listening Part 4 - Talks

Beden), e won, cuece e mwebhEe emndd; ¢t eBGE OBe.
Reading Part 5 — Incomplete Sentences

Grammar ¢z vocabulary imOmews Bl o8 260,

Reading Part 6 — Text Completion

Email, notice, memo &8 00D B8 w8 HOGSEL BSD®.

Reading Part 7 - Reading Comprehension

Emails, advertisements, schedules, forms, articles 22 multiple texts 3o g@f@@e@ 8@'@61 8@
Speaking - Read Aloud

BOSE pronunciation, stress 3t intonation 39 % B,
Speaking — Describe a Picture

Becwm 08D es0ED e @BD s B3Q.

Speaking — Respond to Questions

eo¢Bm 6w dBw 0B ZEHDEO 9B B0 2.

Speaking — Use Given Information

G ©¢o timetable, schedule ©3 information sheet @8 NSRS OB S BEQS &L.
Speaking — Express an Opinion

OB ©) 80 ECOCTH e B Han® B3.

Writing - Picture Sentence

englishwithasmile.lk | Call 0777 101 802 | WhatsApp 0703 101 101



English with a Smile Academy

O¢D B¢ VOB DB WS BB)SwmO agg BGE Dumsws 8OQ.
Writing — Email Response

Be/mwethBu 9GEOD0 38 email 85 COQ.

Writing — Opinion Essay

OB @) 83 BEDGTH LD L3OO essay D GOO.
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40 Frequently Asked Questions / &6 gwsn gas 40
1. What does TOEIC® mean?

Answer: TOEIC® means Test of English for International Communication.

80 TOEIC® 8o ecwnd D88 &Housns wsBedenw wewn o 988 addeenced.

2. Who conducts TOEIC®?

Answer: TOEIC® tests are developed by ETS (Educational Testing Service).

8E: TOEIC® =33ses ETS (Educational Testing Service) aéxconw D28 e-08nw D&,

3. What does TOEIC® measure?

Answer: It measures practical English communication skills, especially for everyday and workplace situations.
EweE: 09w eechm e dfiw dred ¢das $pewidm English wiiBeden wiBnd @3

4. Is TOEIC® only for business people?

Answer: No. It is useful for students, job seekers, employees and anyone who needs English for work or
international communication.

8w oo 8330, dfdw ©ewn 8wl, eDEWBIQ &5 KIBHNG sBBeDemw tsew English adwns
Qon® gewnl Youwlinds od.

5. Do | need business experience?

Answer: No. You do not need specialist business knowledge. The test uses common workplace and everyday
contexts.

B0 o Dods D5endm (R edal emmed. il dfw e eecdm eDid dn WEa,
6. Which English skills are tested?
Answer: Listening, Reading, Speaking and Writing can all be assessed through the TOEIC® test family.

8e: Listening, Reading, Speaking ¢ Writing o mseon 9909 TOEIC® 238265 sddews OB w
.

7. Why do companies use TOEIC® scores?
Answer: Companies may use scores for recruitment, placement, promotion, training and measuring progress.

Boe: 6020 TOEIC® e e B0, 000 hoom A3, =:ddd, suemd ww o-§8 Euemd
B0 B g Wi

8. Can TOEIC® help my career?
Answer: Yes. A good score can provide evidence of your workplace English ability, although every employer

sets its own requirements.
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DOHeES g aDRLN BoEhe HOE.

9. What is the TOEIC® Listening and Reading test?

Answer: It is a multiple-choice test with 200 questions: 100 Listening and 100 Reading.

8oc: @9 multiple-choice g@s 200 =8eened: Listening 100 e Reading 100.

10. How long is the Listening section?

Answer: The Listening section is about 45 minutes.

82oc: Listening @z00es0 Dontd 4528 2@ah ¢@d.
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11. How long is the Reading section?

Answer: The Reading section is 75 minutes.

&-e: Reading eznled Oond) 758 .

12. What are the Listening parts?

Answer: Part 1 Photographs, Part 2 Question—Response, Part 3 Conversations, and Part 4 Talks.

820@: Listening eznde O5%@2): Part 1 Photographs, Part 2 Question-Response, Part 3
Conversations ¢ Part 4 Talks.

13. What are the Reading parts?
Answer: Part 5 Incomplete Sentences, Part 6 Text Completion, and Part 7 Reading Comprehension.

820 Reading o=l ©%es): Part 5 Incomplete Sentences, Part 6 Text Completion e Part 7
Reading Comprehension.

14. What score can | get in Listening and Reading?

Answer: Each section is scored from 5 to 495. The total score is from 10 to 990.

&-@: Listening e Reading &m0 5-495 ¢B0) cRydh (i@ 0. S8 @@ 10-990 o.

15. Is there a pass or fail mark?

Answer: TOEIC® itself does not set one universal pass mark. Organizations decide the score they need.

&0t TOEIC® e5¢m c'%wg@ ©¢onQ O pass mark S 5. GDOs CRTH SO B3 LD
Boen »S3.

16. Do | lose marks for wrong answers in Listening and Reading?

Answer: The test is scored from the number of correct answers and converted to a scaled score. It is best to
answer every question.

8o BOGE BEms ©so scaled score om0 @808 BOE. SEB B OO ® FEHLHOD
B 89 ewnecs.

17. What is the TOEIC® Speaking test?

Answer: It measures spoken English used in daily life and the workplace.

e 00w eecdn E8ved ww dBw ddved 1dn 25 spoken English w@wd O3,
18. How many questions are in the Speaking test?

Answer: There are 11 questions.

8@k Speaking w3Buvgmed s 18 &

englishwithasmile.lk | Call 0777 101 802 | WhatsApp 0703 101 101



English with a Smile Academy

19. How long is the Speaking test?

Answer: It takes about 20 minutes.

8 Ol 202 e OB 8.

20. What tasks are in the Speaking test?

Answer: You read aloud, describe pictures, answer questions, use given information and express an opinion.

Boe: 30es 088 Bud, Brins Ddns A39, @D BEad: &9, 0¢o omndnd 9rds B3O
O Yane B3O ames ©O.
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21. What is the Speaking score range?

Answer: The Speaking score is reported on a 0—200 scale.

EwE: Speaking c@en 0-200 &0) £108) WSE.

22. What is the TOEIC® Writing test?

Answer: It measures written English used in practical and workplace communication.
EwE: 09w HHewidm tw dhw rdediped wdm On written English ©w@wd @5
23. How many questions are in the Writing test?

Answer: There are 8 questions.

Boe: Writing @3sfsaiod gds 88 ao.

24. How long is the Writing test?

Answer: It takes about 60 minutes.

o S0l 605 80 ©B 8.

25. What tasks are in the Writing test?

Answer: You write sentences from pictures, respond to written requests such as emails, and write an opinion
essay.

e 8850wmd ege Oms G209, email OB Ban oCROOER E€xd &9 ww opinion essay &
B0 amers ob.

26. What is the Writing score range?

Answer: The Writing score is reported on a 0-200 scale.
8@ Writing c@es 0-200 ¢330y 2roh B3&E.

27. What grammar should | study?

Answer: Focus on sentence structure, verb forms, tenses, subject—verb agreement, pronouns, prepositions,
conjunctions, articles and word forms.

&-E: Sentence structure, verb forms, tenses, subject-verb agreement, pronouns, prepositions,
conjunctions, articles ¢ word forms ci€s w ey OB,

28. What vocabulary should | study?

Answer: Study common words used in offices, travel, shopping, schedules, meetings, recruitment, customer
service, technology and daily work.

5%@@: Office, travel, shopping, schedules, meetings, recruitment, customer service, technology & @@Q@Z& ABn

259BD L1 DOB) Leh DOBD.
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29. Do | need difficult academic vocabulary?

Answer: Not usually. TOEIC® focuses more on practical English used in real communication and workplace
contexts.

e msens 9w ¢dmS academic vocabulary ¢dws emmed. HHewidm e dfw English Do
ed.

30. How can | improve Listening?

Answer: Practise short questions, conversations, announcements and talks every day. Train yourself to catch
key words, purpose, details and implied meaning.

55039@: 825)655)3 short questions, conversations, announcements ¢ talks @c &0 DBD. Key words,
purpose, details ¢z implied meaning ©wgenOBO B¥gy OBB.
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31. How can | improve Reading?

Answer: Build vocabulary, revise grammar and practise reading emails, notices, schedules, advertisements and
short business texts under time limits.

&-@E: Vocabulary 9@ ©680, grammar o0 dcs)s, emails, notices, schedules, advertisements
0 @0 business texts e B0m0 BudO0 yyven OB8.

32. How can | improve Speaking?

Answer: Speak every day. Practise clear pronunciation, picture description, short answers and giving opinions
with reasons.

e Cowmn men 6. Clear pronunciation, picture description, short answers ¢ reasons e
opinion & zen HOBB.

33. How can | improve Writing?

Answer: Practise correct sentences, short professional emails and simple opinion essays. Check grammar,
vocabulary and organization.

e BOGE Dims, @@ professional emails e simple opinion essays Swsi». Grammar,
vocabulary e organization =332 5850,

34. Should | practise with a timer?

Answer: Yes. Time management is important, especially in Reading, Speaking and Writing tasks.

e WO, Dedzews Reading, Speaking cz» Writing csce time management oy £cos ©8.
35. Can | prepare for TOEIC® by self-study?

Answer: Yes, if you follow a clear study plan, practise all question types and regularly check your mistakes.

Bwe: Q0. @e@E study plan @ ep® Eae question types g o3, 9GE 8935 280 meewIs
self-study m¢ .

36. How long should I study every day?

Answer: Even 30-60 minutes of focused daily practice can help. Your total preparation time depends on your
starting level and target score.

e Eomd edihnews Omndd 30-608) D¢ Howdsindsie. eyend wep® meEs e eadwnm
QOO0 e target score & O O¢ BOB.

37. What is the best way to start?

Answer: First learn the test format. Then study one question type at a time, from easy practice to timed exam
practice.

e 20 Swo DEwe 900D 0D, ©d & question type dmw BB easy practice &0 timed

exam practice ¢30n wBio.
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38. Should | memorise answers?
Answer: No. Learn patterns and strategies, but practise creating your own answers for new questions.

B-we: oy Patterns o strategies 9000 080, HYS ¢E ED gy VT B i ZveH
OB5.

39. What should | do after every practice test?

Answer: Check every mistake. Find out whether the problem was vocabulary, grammar, listening, reading
speed, misunderstanding or time management.

Bo@: o © practice test S0 ©@o® D68 w3 wSsdw. Vocabulary, grammar, listening, reading
speed, misunderstanding owJ time management 3&EowEE ACHD.

40. Where should I get official information?

Answer: Use the official ETS TOEIC® website for current test information, formats, score guidance and official
preparation materials.

8oE: ¢ol 8B B Do eondnd, test format, score guidance e official preparation materials
&5 ETS B TOEIC® 020 8o thdn m05s.
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A Simple TOEIC® Study Route

Step 1: Understand the test format

8.

=V ) anA na o 2, PR, .
B0l ezNdes e BB DO WENOBDD.

@G

Step 2: Build core grammar and workplace vocabulary
YE® grammar 5w workplace vocabulary GO HSBD.
Step 3: Master each question type separately

&2 28 question type & 00D 0DHO WIEH LT DOBD.
Step 4: Move to timed practice

@ B wOex practice DSBD.

Step 5: Do full mock tests

05361%5 mock tests 20BD.

Practice by question type « Model answers ¢ Explanations ¢ Mock tests « WhatsApp support

Question type &@5»® practice * Model answers * & @EE B39  Mock tests * WhatsApp support

WhatsApp 0703 101 101 | englishwithasmile.lk

Official information used for this guide

e ETS TOEIC® - About the Listening and Reading Test
e ETS TOEIC® - About the Speaking and Writing Tests
e ETS TOEIC® - Product FAQs and score guidance

Trademark note: TOEIC® is a registered trademark of ETS. This independent educational resource is not
affiliated with or endorsed by ETS.
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