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01 · Present simple
Habits and facts

FORM Subject + base verb; add -s / -es with he, she or it.

Three steps to understanding

EASY · START HERE

I read.

NEXT · ADD A DETAIL

She reads every evening.

STRETCH · CONNECT IDEAS

Although she is busy, she reads before bed.

Remember

Use do / does + the base verb in questions and negatives: Does she read? She does not read

comics.
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02 · Present continuous
An action in progress now

FORM am / is / are + verb-ing

Three steps to understanding

EASY · START HERE

I am reading.

NEXT · ADD A DETAIL

She is reading a story now.

STRETCH · CONNECT IDEAS

She is reading while her brother is drawing.

Remember

Compare: I read every day. I am reading now. Many state verbs, such as know, are usually simple

in this meaning.
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03 · Present perfect
An earlier action connected to now

FORM have / has + past participle

Three steps to understanding

EASY · START HERE

I have finished.

NEXT · ADD A DETAIL

She has finished her homework.

STRETCH · CONNECT IDEAS

She has already finished the work, but she has not checked it yet.

Remember

Use the past simple with a finished past time: She finished it yesterday. Since gives a starting

point; for gives a duration.
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04 · Present perfect continuous
An activity continuing up to now

FORM have / has been + verb-ing

Three steps to understanding

EASY · START HERE

I have been reading.

NEXT · ADD A DETAIL

She has been reading for an hour.

STRETCH · CONNECT IDEAS

She has been practising daily, so her reading is becoming clearer.

Remember

This form can also describe a recent activity with a present result. It does not always mean the

activity is still continuing.
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05 · Past simple
A finished past action

FORM Subject + past verb. Questions: did + base verb.

Three steps to understanding

EASY · START HERE

I played.

NEXT · ADD A DETAIL

We went to the park yesterday.

STRETCH · CONNECT IDEAS

We visited the park after we finished our homework.

Remember

Regular: play -> played. Irregular: go -> went. Negative: We did not go. Question: Did you go? Be

uses was / were.



English with a Smile Academy
by Indika Mallawarachchi

FREE NOTES

EWS-TENSES-12

www.englishwithasmile.lk WhatsApp 0703 101 101

info@englishwithasmile.lk EWS-TENSES-12 | 6

06 · Past continuous
An action in progress at a past time

FORM was / were + verb-ing

Three steps to understanding

EASY · START HERE

I was reading.

NEXT · ADD A DETAIL

They were playing at four o'clock.

STRETCH · CONNECT IDEAS

I was reading when the phone rang.

Remember

Use the past simple for an interrupting event. A past continuous action is not automatically an

interruption story; context decides.
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07 · Past perfect
An event earlier than another past point

FORM had + past participle

Three steps to understanding

EASY · START HERE

I had finished before she arrived.

NEXT · ADD A DETAIL

The bus had left when we reached the stop.

STRETCH · CONNECT IDEAS

By the time the teacher arrived, the pupils had arranged the chairs.

Remember

Establish a past reference point. Do not use this form for every past action. Compare: We arrived.

The bus left.
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08 · Past perfect continuous
A continuing activity before a past point

FORM had been + verb-ing

Three steps to understanding

EASY · START HERE

I had been waiting for ten minutes when she came.

NEXT · ADD A DETAIL

She had been studying for an hour before dinner.

STRETCH · CONNECT IDEAS

The ground was wet because it had been raining all morning.

Remember

Focus on duration or the activity leading up to a past situation. Use a simple perfect form when

completion is the focus.
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09 · Future with will
A prediction, promise or decision made now

FORM will + base verb

Three steps to understanding

EASY · START HERE

I will help.

NEXT · ADD A DETAIL

I think it will rain later.

STRETCH · CONNECT IDEAS

If you need support, I will explain the first example again.

Remember

Will is one way to talk about the future. Going to and the present continuous can express

intentions and arrangements. Compare the meanings.
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10 · Future continuous
An action in progress at a future time

FORM will be + verb-ing

Three steps to understanding

EASY · START HERE

At six, I will be reading.

NEXT · ADD A DETAIL

She will be studying when you arrive.

STRETCH · CONNECT IDEAS

This time tomorrow, we will be travelling to Kandy.

Remember

Use a clear future reference point. This form focuses on an activity in progress, rather than its

completion.
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11 · Future perfect
Completion before a future point

FORM will have + past participle

Three steps to understanding

EASY · START HERE

By six, I will have finished.

NEXT · ADD A DETAIL

She will have completed the work by Friday.

STRETCH · CONNECT IDEAS

By the time you return, we will have cleaned the room.

Remember

By points to a deadline. After when or by the time in these future-time clauses, use a present form:

by the time you return.
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12 · Future perfect continuous
Duration up to a future point

FORM will have been + verb-ing

Three steps to understanding

EASY · START HERE

By noon, I will have been waiting for an hour.

NEXT · ADD A DETAIL

By June, she will have been teaching here for two years.

STRETCH · CONNECT IDEAS

By the time the project ends, the team will have been working together for six months.

Remember

Use this less common form when duration matters. Clear simple English is often sufficient; do not

choose a complex form just to sound advanced.


